
 
Mentor Meeting Journal 

 
Mentor Name: ________________________________________ 
 
Mentee Name: ________________________________________ 
 
Date:  _______________________________________________ 
 

 
Check In (e.g. urgent issues, work-life balance, project concerns): 

 
 
 
 
 
 
 
 

 
Project/ Goal Discussion: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Action Items/ Next steps: 

 
 
 
 
 
 
 
 
 
 
Next meeting date: _________________________________ 


