Utilizing the External Training feature in
Cornerstone

Let’s just say you are attending an external course like: a Certificate in Evaluation Course, a Patient Navigation
Course, or a Project Management Course.

Whatever the course, you can track it in your transcript right in the LMS with all your other courses. And it is so
easy!

From ‘My Transcript’ click the ‘Add External Training’ button. You can even attach your certificate of
completion. See the screenshots below.
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Utilizing the External Training feature in
Cornerstone

Add External Training

Enter the information below and submit for approval. This information will be added to your transcript, and you may follow the
approval process by monitaring the status of the external training.

Training Details

Training Type : External Training
Language: English (U3)
Title:

Training Description:

Institution:
Training Dates: From . 0
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Credits Earned:

Training Hours: Hours 0 Min 0

Competencies: * pAdd Competency
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