Timeline for EAAP Application

Process Begins June (Fall Semester)/October (Spring Semester)/February (Summer Semester)

EAAP
Employee Employee Committee

Requests Completes W Meets to
Manager EAAP Approve

Approval Application Apshcation

Employee Course
Applies to Enrollment
Academic and
Program Completion

Verifies Employee Grades or “F”,
Manager Conduct/Manager “T” or “W”

Submits Approval/Available receive no
LOA to HR Funds eimbursemen

Employee EAAP
Submits to HR Committee
Request for Meets to

Tuition Approve
Reimbursement Request

HR Submits Employee
Check/Direct Receives
Deposit Request Reimbursement
to Finance w/in 45 days

Submit
Grades/Proof Verification
of Tuition of Grades
Payment



